HNEPEACJIAB-XMEJIBHUILIBKA
MICBKA PAJIA
KHIBCHKOI OBJACTI
(mmocte CKIMKaHHS)

PIIIEHHA

Bif ,,18” rpynns 2014 poky

IIpo 3aTBepaKeHHSA perjiaMeHTy HEeHTPY HAIaHHS
aIMiHICTPATUBHHUX MOCJIYT BUKOHABYOI0 KOMITETY
IHepesiciaB-XMelbHULBKOI MICHKOI paau

Ne 49-67-VI

3 METOI MPUBEACHHS Yy BIAMOBIAHICTH JO BUMOT YMHHOTO 3aKOHOJIABCTBA
HOPMATUBHO-TIPABOBUX aKTIB MICIIEBOTO 3HAYEHHS, BIAMOBIAHO 10 cTarTi 12
3akony Ykpainu "[Ipo agminictpatuBHi nociayru”, 3akony Ykpainu «IIpo 3acanu
JIEP’KABHOI  PEryJSTOPHOI TOJITUKH Yy cdepl ToCHoAapChbKOi IsNIBHOCTI»,
Kepyrouuchk noctaHoBoro Kabinery MinictpiB Ykpainu Big 01 cepmus 2013 poky
Ne 588 «IIpo 3arBepmxkennss I[IpumipHOro perjiaMeHTy ULEHTPY HaJaHHS
aJMIHICTPaTUBHUX TMOCIyr» Ta CcT. 25 3akoHy Ykpainu «[Ipo wicuese
CaMOBDsITyBaHHs B YKpaiHi», MiChbKa pajaa

BUPIILINJIA:

1. 3arBepauTH perjaMeHT LEHTPY HaJaHHS agMIHICTPATUBHUX MOCIYT
BUKOHABUOTro KoMiTeTy llepesciaB-XMenbHUIILKOI MICBKOI paayd BIJAMOBIAHO 0
JOJIaTKYy.

2. Pimenns Big 20.12.2013 Ne 03-51-VI «IIpo 3aTBepmKeHHS pEriIamMeHTY
LIEHTPY HaJaHHs aJMIHICTPaTUBHUX MOCIYr BUKOHaBYOro komitety llepescias-
XMEeNbHUIIBKOT MICBKOI paji» BBOXKATH TaKUM, 1110 BTPATHIIO YUHHICTD.

3. KoHTponb 3a BHKOHaHHSM JaHOTO PIMICHHS TOKJIACTH HA TMOCTIHHY
KOMICIF0 3 TMTaHb 3aKOHHOCTI Ta MPAaBOIOPSIIKY, OXOPOHHU TpaB 1 3aKOHHUX
IHTEpECIB TPOMAJISH.

MicbKHii r0JI0BAa T.B. Koctin



JlonaTok 10 pileHHs
[TepesicnaB-XMenbHHUIILKOI MICBKOI pajiu
Bix 18.12.2014 p. Ne 49-67-VI

Pernament
HEHTPY HAIAHHS AJAMIHICTPATUBHUX MOCJIYT BUKOHABYOI 0 KOMITETY
IlepesiciaB-XMeIbHUIBKOI MiCbKOI paju

3arajbHa yacTHHA

1. PernameHT UEHTpY HalaHHA aAMIHICTPATUBHHUX MOCIYT BUKOHABYOIO KOMITETY
[TepesicnaB-XMeNbHUITBKOI MICBKOI paJll BU3HAYAE MOPSAOK OpraHizarii poOOTH IEHTPY
HaJaHHA  aJAMIHICTPAaTUBHMX  TOCIYyr  (Jami-mieHTp), BHU3HAYAE€  TOPSAJNOK i
aJMIHICTPATOPIB LIEHTPY Ta iX B3aeMOAli 13 CyO’€KTaMU HaJaHHS aIMIHICTPATUBHUX
HOCIIYT.

2. Y 11bOMy periIaMeHTiI TepMiHM BXXKUBAIOTHCS Yy 3HAUEHHI, HABEJICHOMY B 3aKOHI
VYkpainu “IIpo agminicTpaTuBHI HOCTyTH” .

3. Hapmanns agmiHiCTpaTHBHHX TOCIYT y IEHTPi 3MIHCHIOETHCS 3 JOTPUMAHHSIM
TaKUX MPUHIIUIIIB:

BEPXOBEHCTBA IIPaBa, y TOMY YHUCIIi 3aKOHHOCTI Ta IOPUAMYHOT BUBHAYEHOCTI,

CcTaO1IBLHOCTI;

PIBHOCTI I€pe]] 3aKOHOM;

BIJIKPDHTOCTI Ta MPO30POCTI;

OTIEPAaTUBHOCTI Ta CBOEYACHOCTI;

JOCTYIHOCTI 1H(OpMaIii Tpo HaAAHHS aIMIHICTPATUBHUX MOCHYT;

3aXUIICHOCTI IEPCOHATBHUX JAHUX;

parioHaapbHOT MiHIMI3aIlli KUIBKOCTI JOKYMEHTIB Ta MPOLEAYpPHUX Mdid, 10
BUMAararoThCs JUIsl OTPUMAHHS aIMiHICTPATUBHUX TIOCTYT;

HEYTEPEHKEHOCTI Ta CIPaBeJINBOCTI;

JIOCTYITHOCTI Ta 3pYYHOCTI JJI CyO’ €EKTIB 3BE€pHCHHS.

4. lentp y cBOiii AisIbHOCTI KepyeTbess KoHcTuTyiiero Ta 3akoHamu Y KpaiHW,
aktamu [Ipesunenta Ykpainu 1 Kabinery MinicTpiB YKpaiHH, akTaMu LHEHTPAJIbHUX Ta
MICIIEBUX OpraHiB BHUKOHABYOi BJIAJIM, OpPraHiB MICIIEBOTO CaMOBPSIyBaHHS,
MIOJIOXKEHHSIM TIPO LIEHTP Ta PErJIaMEHTOM ICHTPY.

Bumoru 10 npuminieHHs, B IKOMY PO3MIlIly€TbCS LHEHTP

5. LleHnTp po3MilLy€eThCS B UEHTPAJIbHINA YaCTUHI MicTa ab0 1HIIOMY 3pYYHOMY JJIs
Cy0’€KTIB 3BEpPHEHHSI MICIIi 3 PO3BHHYTOIO TPAHCIIOPTHOIO 1HPPACTPYKTYPOIO.

Bxin 1o nieHTpy moBUHEH OyTH 00JAIITOBAHUM MTaHTyCaMH ISl 0Ci0 3 00MEKeHUMU
GIBUYHIMEU MOMJTHBOCTSIMU.

Ha mpwiermiii mo ueHTpy TepuTopii mepeabadaeThest Micie Juisi Oe301IaTHOI
CTOSIHKM aBTOMOOUIBHOTO TPaHCIOPTY CyO’€KTIB 3BepHEHHs. Ha mpuiierimx BYITUISX
PO3MINIYIOTHCS BKa3iBHUKH, HA KMX 3a3HAYA€THCS MICIIe PO3TAIIYBaHHS IICHTPY.

6. [TpuMilIeHHS IEHTPY MOAUIAETHCS HA BIKPUTY Ta 3aKPUTY YaCTHHH.

VY BiAKpHUTIA YacTHHI 3MIHCHIOETHCS TPUIOM, KOHCYJIBTYBAaHHS, 1HGOPMYBaHHS Ta
oOciyroByBaHHs CyO’€KTIB 3BEpHEHHs NpaliBHUKaMu IeHTpY. CyO’€KTH 3BEpHEHHS
MaloTh Oe3MepelKoHUN JOCTYM 10 TAKOI YACTUHU LIEHTPY.

Bingkpura yacTuHa BKITIOYAE:

CEKTOp IPUIOMY;



CeKTOp 1H(POPMYBaHHS;

CEKTOp OUiIKyBaHHS;

CEKTOp 00CIyrOBYBaHHS.

Bigkpura gacTuHa po3MIITyeTHCS Ha TIEpIIOMy abo IpyromMy moBepci OyaiBii.

3akpuTa YacTHHA MPU3HAUYEHA BUKJIIOYHO JJIsi ONpAIfOBaHHS JOKYMEHTIB, MOIITH,
HaJaHHS KOHCYJbTalli 3 BUKOPUCTAHHSAM Tele(OHHOTO 3B’SI3KY, a TaKOXK 30epereHHs
JIOKYMEHTIB, CIIpaB, XypHaIiB 00JiKy/peecTpallii (pO3MIILIEHHS apXiBY).

Bxin 10 3akpuTOi UaCTUHU LEHTPY CyO’ €KTaM 3BepHEHHS 3a00pOHSIETHCS.

3akpuTa YacTMHA MOXE pO3MIIIYBaTUCS Ha IHIIMX TOBepXaX, HIXK BIAKpPHUTA
YacTHHA.

7. CekTop npuitoMy 00JIAIITOBYETHCSA MPU BXO/I1 0 MPUMIIICHHS LEHTPY. Y HbOMY
3MIMCHIOEThCSA 3arajbHe 1H(QOPMYBaHHS Ta KOHCYJIBTYBaHHS CyO’€KTIB 3BEpHEHHS 3
nuTaHb pOOOTH IIEHTPY.

8. Cextop i1H(MOpMYBaHHS OOJAIITOBYETHCA 3 METOIO O3HAMOMIICGHHSI CYO’€KTIB
3BEpHEHHS 3 MOPSIIKOM Ta YMOBAMH HaJIaHHS aJIMiHICTPATUBHUX MOCIYT.

VY cektopi iHpOpMyBaHHS PO3MINIYIOThCS 1H(MOPMAIIIHI CTEHAM, IO MICTSIThH
aKTyaJgbHy, BUYEPHHY 1HGOpMAIliI0, HEOOXIAHY JUIsl OJIepKaHHSA aIMIHICTPATUBHUX
HOCIIYT.

9. CexTop OUIKYBaHHS PO3MIIIYETHCSI B MPOCTOPOMY MPUMIIIEHHI, TUIOMIA SIKOTO
BU3HAYAETHCS 3aJIEKHO BiJl KUIBKOCTI OC10, SIKi 3BEpTAIOTHCA JI0 LIEHTPY MPOTATOM JIHS, Ta
00JTAIITOBYETHCS B JOCTATHIM KIJTBKOCTI CTUIBIIIMH, KPICIIaMH TOIIIO.

10. CexTop oOcayroByBaHHsI TOBUHEH OYTH YTBOPEHUH 3a MPUHIIUIIOM BIJKPUTOCTI
po3MileHHs pob6ounx Micib. KoxkHe poboue Miciie s IpuiioMy cy0’€KTIB 3BEpHEHHS
MOBMHHO MaTu iH(doOpMaliiiHy TaOIUYKy 13 3a3HAUYCHHSIM HOMEpa TaKoro MicCIld,
Mpi3BUIIA, IMEH1, IO 0ATHKOBI Ta MOCAIN aJAMIHICTpATOPA LIEHTPY.

11. ITnoma cexTopiB OUiKyBaHHS Ta OOCITYrOBYBaHHS IMOBHHHA OYTH JOCTATHHOIO
JUTst 3a0€3MeUYeHHS 3pYYHUX Ta KOMMDOPTHUX YMOB JUIsl MPUHOMY CyO’ €KTiB 3BEpHEHHS 1
poOOTH aIMIHICTPATOPIB LIEHTPY.

12. Ha indopmamiiiHux creHgax Ta iHQOpPMAIIHHUX TEepMiHAIaX PO3MIIYEThCS
iH(hopMmarlisi, 30Kpema, mpo:

HallMEHYBaHHS LIEHTPY, HOr0 MICIIE3HAXO/XKCHHS, HOMEpH TenedOHIB s TOBIJIOK,
dakcy, aapecy BeO-cailTy, eJeKTPOHHOI MOIITH;

rpadix poboTu 1eHTpy (MPUHOMHI JIHI Ta TOJUHU, BUX1JIHI JHi);

nepesik aaMiHICTPaTUBHUX TOCIYT, SKI HAJAlOThCS Yepe3 IEHTpP, Ta BIAMOBIJHI
1H(pOopMalliifHI KapTKU aJMIHICTPATUBHUX MOCIYT;

CTPOKH HaJaHHs aAMiHICTPATUBHUX MOCIYT;

ONaHKM 3asB Ta IHIIUX JOKYMEHTIB, HEOOXITHMUX JUIsl 3BEPHEHHS 32 OTPUMaHHIM
aJMIHICTPATUBHMX TOCIIYT, @ TAKOXK 3Pa3KH 1X 3alIOBHCHHS;

MJIaTIKHI PEKBI3UTH ISl OTUIATH TJIATHUX aMIHICTPATUBHUX MOCHYT;

CYITyTHI MTOCIYTH, SKi HATAIOTHCS B MPUMIIICHHI LEHTPY;

npi3BUILE, iM’sl, MO OAaTbKOBI KEpiBHHMKA ILIEHTPY, KOHTAKTHI TeleQOHHU, aapecy
€JIEKTPOHHOI MOIITH;

KOPUCTYBaHHS iH(OpMaitHUMK TepMiHaidamHu (y pa3i IX HasBHOCTI);

KOPUCTYBaHHS aBTOMAaTH30BAaHOIO CHCTEMOIO KepyBaHHA ueproro (y pasi ii
HasIBHOCTI);

TIOJIOXKCHHSI TTPO IICHTP;

pETIaMEHT ICHTPY.



13. Tlepenik amMiHICTpaTHBHUX IIOCIYT, SIKI HAMalOThCS 4Yepe3 IEHTP, MOBUHEH
PO3MIIIYBATHCS y JOCTYITHOMY Ta 3pyYHOMY JUIsl CyO’€KTIB 3BEpPHEHHS MICIl, y TOMY
yucial Ha 1HdopmamiiiHoMy TepMmiHami (y pasi Horo HasBHOCTi). AJMIHICTPaTHUBHI
MOCTYTH B MEPENIKY TPYNYIOTHCS 3a MOJACIUIIO )KUTTEBUX CHUTYAIIN Cy0’€KTIB 3BEpPHEHHS
Ta/abo cdepaMud TPaBOBITHOCHH (3aKOHOJIABCTBA), Ta/abo Cy0O’e€KTamMu HaJTaHHS
aJMIHICTPATUBHHX MOCTYT.

14. bpanku 3asB, HEOOXiAHI IS 3aMOBJICHHS aJMIHICTPATUBHUX IOCIYT,
PO3MIIIYIOTBCS Y CEKTOPi 1HPOPMYBaHHS Ha CTEHJAaX-HAKOMHYyBadax abo cTelaxkax i3
BUIBHHMM JIOCTYIIOM JIO HUX Cy0’€KTIB 3BEpPHCHHS.

15. Ocobam 3 oOmexkeHUMU (I3UYHUMU MOMIJIMBOCTSIMU 3a0€3MEeUy€ThCsI BUIBHUI
JOCTYM 10 1H(opMaIlii, 3a3Ha4€HOT B I[bOMY PO3ALTI, IUIAXOM PO3MIIIEHHS OYKIETIB,
iHpopMaIIMHMX JINCTIB Ha CTEHJAX, IHIIMX HCOOXIMHHMX MaTepialiB, HaJIpyKOBaHHUX
mpudTom bpaiina. YV pa3i MOXIMBOCTI Ha 1H(OpPMAIIMHUX TEepMIHAJIAX PO3MIITYETHCS
rosocoBa iHdopMaris Ta BigeoiHGOpPMaIIA, a TaKOX 3AIHCHIOETBCS 1H(OOPMYBaHHS
IHIMUMU ~ crioco0aMM, SKI € 3pydyHHMH I oci® 3 oOMexeHUMH (PI3UIHIMHU
MO>KITUBOCTSIMHU.

16. Ha ocHOBi y3rojkeHUX pilieHb 13 Cy0’€KTaMu HaJaHHSA aJMIHICTPaTUBHUX
MOCIIYT y IIEHTP1 MOKYTh HaJaBaTUCS aIMIHICTPATUBHI MOCIYrd 0€3M0cepeHbO TAKUMHU
cy0’ekTamu.

17. I'pacdix poOOTH LEHTPY 3aTBEPKYETHCS PO3MOPSATKEHHSIM MICHKOTO TOJIOBH 3
ypaxyBaHHSIM BUMOT 3akoHy YKpainu «IIpo aaMiHICTpaTUBHI OCIYTH.

Indopmaniiina Ta TeXHOJIOTYHA KAPTKH aAMIiHICTPATUBHHUX MOCJYT

18. IlepesicnaB-XmMmenbHHUIIbKA MiCbKa pajia, a TaKOX KEPIBHUK LEHTPY MOXYThb
BHOCUTH Cy0’€KTOB1 HaJaHHS aJMIHICTPAaTUBHOI MOCIYTH IPOMO3MINT  IMIOA0
HEOOXIHOCTI BHECEHHS 3MIH JO 3aTBEPKEHUX 1H(GOPMaLIMHUX Ta TEXHOJOTTYHHUX
KapTOK aJMIHICTPATUBHUX TOCAYr (y TOMY YHCIi [l JOKYMEHTIB JI03BUIBHOTO
Xapakrepy y cdepi rocroapcbKoi isiIbHOCTI).

19. V pa3i BHeceHHs 3MiH JI0 3aKOHOJABCTBa IOJO0 HAJaHHS aAMIHICTPATHBHOI
nocnyru cy0’exT i HamaHHsA cBoedacHO iH(opmye mpo 1ie IlepesicnaB-XMenbHUIIBKY
MICBKY pajiy, a TaKOX KEpiBHUKA IIEHTPY, FOTYE MPOMO3UIII MO0 BHECEHHS 3MiH J0
1H(popMaLiifHUX Ta/ab0 TEXHOIOTTYHUX KapTOK 3TiAHO 13 3aKOHOJIABCTBOM.

Indopmaniiina poéora nueHTpy

20. IlenTp Hagae KOHCYIBTYBaHHS 13 3aralibHUX MUTAaHb OpPTaHi3allii poOOTH IEHTPY
Ta TMOPSJKY MPUHOMY Cy0’ €KTIB 3BE€pHEHHS. A TaKOX:

iHpopMye 3a YCHUM KIJIONMOTAHHSAM Cy0’€KTa 3BEpHEHHS TIPO HAJICKHICTh
MOPYIIEHOTO HUM MUTAHHS J0 KOMIETEHIIT IICHTPY;

KOHCYJIbTyE  CyO’€KTIB  3BEpHEHHS  IIOJAO0  TMOPSAKY  BHECEHHS  IUIATH
(amMiHICTpaTUBHOTO 300py) 3a HaJaHHS IUIATHUX AaJMIHICTPATUBHUX TIOCIYT, HAaJa€
1H(opMalliio PO TUIATIKHI PEKBI3UTH JIJISl CIUIATH aIMIHICTPATUBHOTO 300DY;

Hajae iHIIy iHGOpMAIliI0 Ta JAOMOMOTY, IO HEOOXigHI Cy0’€KTaM 3BEpPHEHHS 0
IpPUIOMY 1X aMiHICTPATOPOM.

21. TlepescnaB-XmenbHUIIBKA MIChKa pajia CTBOPIOE Ta 3abe3meuye poOOTy BeO-
caiiTy I1eHTpy a00 OKpeMoro po3Jaily Ha CBOEMY BeO-caiiTi, J¢ pPO3MINIYEThCS
iH(popMmarlrisi, 3a3HaUueHa B MyHKTI 12 MbOro periaMeHTy, a TaKOXk BiJOMOCTI MPO MicCIie
pO3TalllyBaHHS IIEHTPY, HAHOMMXK4Yi 3YNMUHKH TPOMAJICBKOTO TPAHCHOPTY, i i3Hi
HUISXH, MICIISl MTAPKYBAHHS, 1HIIIA KOPUCHA ISl CyO’ €KTIB 3BepHEHHS 1H(pOpMAaIlisl.

22. Tadopmarisi, ska PO3MINIYETHCS B MPUMINICHHI HEHTpPI Ta Ha BeO-cailTi,
MOBUHHA OYTH aKTyaJIbHOIO 1 TOBHOIO.



[Hdpopmartis Ha BeO-CcailTi HEHTPY Ma€e OYTH 3pYYHOIO JJIS MTONIYKY Ta KOIOBAHHS.

23. Cy0’exTaM 3BEpHEHHS, SIKI 3BEPHYJHUCS J0 LICHTPY 3 BUKOPUCTAHHSM 3ac00iB
TEJIEKOMYHIKAI[IMHOTO 3B 3Ky (TenedoHy, €JIEeKTPOHHOI MOIITH, HIIUX 3aC001B 3B’SI3KY),
3a0€e3MeuyeThbCsl MOXKJIUMBICTh OTPUMaHHS 1HQOpMAIlil MPO HAJAHHS AJAMIHICTPATUBHUX
MOCIIYT IIEHTPY Y CHOCi0, aHAJIOTTYHUI CTIOCO0Y 3BEpHEHHS.

KepyBaHHs 4eproio B HeHTpi

24. 3 wmertoro 3a0e3MEeUeHHsS 3pYyYHOCTI Ta ONEPATUBHOCTI OOCITyrOBYBaHHS
Ccy0’€KTIB 3BEpHCHHS Y IICHTP1 BXKUBAIOTHCS 3aX0 JIJIs 3aM100ITaHHS YTBOPEHHIO YEpPTH,
a 'y pasi il yTBOpeHHS - JJIsl KepyBaHHS Yeproro.

25. YV pa3si 3anpoBaKEHHST aBTOMATH30BAaHOI CHCTEMHU KEPYBaHHS YEproio cy0’ €T
3BEpPHEHHSI I MNPUHAOMY aIMIHICTPATOPOM IIEHTPY PEECTPYETHCA 3a JOMOMOIOIO
TepMiHaja B TaKiii CUCTEeMi, OTPUMYE BIAMOBIIHUK HOMEP y Yep3l Ta OYiKy€e Ha IIPUKHOM.
ABTOMaTH30BaHa CHCTEMa KEpyBaHHS 4YEprol MoKe mepeadadaTd MepcoHi(ikoBaHY
peecTpariio cy0’ekTa 3BepHEHHS (13 3a3HAUYCHHIM HOTO TPI3BHUIIA Ta IMEH1).

26. Y 1ieHTpl MOXKe 3I1HCHIOBATHCS TOMEPEaHIN 3amuc cy0’€KTiB 3BEpHEHHS Ha
npuiioM 70 aAMIHICTpaTopa Ha BU3HAuYeHy JnaTy Ta 4ac. [lomepemHiit 3amuc Moxe
3MIMCHIOBATUCS TILISXOM OCOOMCTOTO 3BEPHEHHS [0 IIEHTPY Ta/abo eIeKTPOHHOI
peecTpailii Ha BeO-caiiTi neHTpy. [Ipuitom cy0’€KTiB 3BEpHEHHS, SIKI 3apeecTpyBaIUCs
[UIIXOM MONEPETHBOTO 3aMNCY, 3A1MCHIOETHCS Y BU3HAUCH] KEPIBHUKOM I[EHTPY TOJUHHU.

27. llenTp MOXKe 3MIMCHIOBAaTH KEpPyBaHHS YEproro B IHIIUN CIOCIO, rapaHTyHO4YH
JOTPUMaHHS IPUHIIMITY PIBHOCTI CY0’ €KTIB 3BE€pHEHHSI.

IIpuiiHATTA 3a8iBU Ta iHIIUX JOKYMEHTIB Y IIeHTPI

28. IlpuitHaTTa Big cy0’ekTa 3BepHEHHS 3asBH Ta 1HIIMX JTOKYMEHTIB, HEOOXITHUX
JUIST HaJaHHS aJMIHICTpATUBHOI TOCIYTH (Jajai - BXIJHUM TAKET [IOKYMEHTIB), Ta
MOBEPHEHHS JOKYMEHTIB 3 pe3yJbTaTOM HaJaHHS aJMIHICTPATHUBHOI MOCIYrH (Jaii -
BHXIJTHUH MMaKeT JOKYMEHTIB) 3IIHCHIOETHCS] BUKIIFOYHO B IICHTPI.

29. TlpuiiHaTTs Bix Cy0’€KTIB TOCIOJApIOBaHHS 3asiBU MPO BUAAYY JOKYMEHTIB
JTIO3BUIBHOTO XapaKTepy Ta JOKYMEHTIB, 110 JOJAI0THCS 0 HEl, IeKIapallii BiMOBITHOCTI
MaTepialbHO-TeXHIYHOI 0a3u BHMOraM 3aKOHOJABCTBa, BHaaua (TepeodopMIICHHS,
BUJa4a AyOiKaTiB, aHYTIOBaHHS) JOKYMEHTIB JO3BIIBHOTO XapakTepy, siKi opopMIieHi
pPEriOHAIBHUMHU Ta MICIIEBUMH JO3BUIBHUMHU OpraHaMU Ta 3apeecTpOBAHUX JACKIapaliii
3MIMCHIOIOTECA BIAMOBIAHO 10 3akoHy Ykpainu “Ilpo mo3BuibHY cuctemy y cdepi
rOCIIOIaPCHKOI AiSUTHHOCTI”.

30. Cy0’eKkT 3BepHEHHs Ma€ MPaBO MOJATH BXIIHUN MAKeT JOKYMEHTIB Yy IEHTpI
0COOMCTO, dYepe3 YIOBHOBAXCHOTO TMPEJACTAaBHUKA, HAMICIATH WOTO  IOIITOIO
(PEKOMEHJIOBaHMM JIICTOM 3 OIMCOM BKJIQJICHHA) a0o B mepeadadyeHuX 3aKOHOM
BHITaJIKaX 3a JOIIOMOT'0F0 3aC00IB TeJIEKOMYHIKAIIITHOTO 3B’ S3KY.

31. V pa3i, kKoo BXIJIHUM TAaKEeT JOKYMEHTIB TMOJAEThCA YINOBHOBAKCHUM
MPEJICTABHUKOM CY0’€KTa 3BEPHEHHSI, NMPEHI SBJISIOTHCS JOKYMEHTH, IO TOCBIIYYIOTh
0co0y MpeICTaBHHUKA Ta 3aCBITYYIOTh MOTO TOBHOBAKCHHSI.

32. AnMiHicTpaTOp IIEHTPY MepeBipsi€ BIAMOBIAHICTh BXiTHOTO MaKeTa JOKYMEHTIB
iH(hopMaIiifHIi KapTii agMIHICTPaTHUBHOI MOCIYTH, Yy pasi MoTpeOu Hadae IOMOMOry
cy0’€KTOBI 3BEpHEHHS B 3allOBHEHHI OJlaHKa 3asBH. Y pasi, KOJIU Cy0 €KT 3BEpHEHHS
NPUITYCTUBCS HETOYHOCTEH ab0 TOMHJIKH IIiJI dYac 3aloBHEHHS OJlaHKa 3asBH,
aMIHICTpaToOp MOBiAOMIISIE Cy0’€KTOBI 3BEpHEHHS MPO BiJMOBIIHI HEAOJIKH Ta HAJa€
HEOOX1AHY AOMOMOTY B IX YCYHEHHI.



33. AnmiHicTpaTop IEHTPY CKIAJTAE OIMC BXIJHOTO IMAKETa JIOKYMEHTIB, Y SIKOMY
3a3HavyarThcs 1HGOpMAIlS MPO 3asBy Ta TMEPENTIK JOKYMEHTIB, MOJAHUX CYO’ €KTOM
3BEPHEHHS JI0 Hei, y TBOX MPUMIpHHUKAX.

34. Cy0’ekTOBI 3BEpPHECHHsSI HAJAEThCS MPHUMIPHUK OMNMHUCY BXIAHOTO TIaKeTa
JOKYMEHTIB 3a IMIJNUCOM 1 3 TMPOCTABICHHAM Ie4aTKd (IITamrma) BiAMOBIIHOTO
aJIMiHICTpaTopa IEHTPY, a TaKOX BIAMITKU MpO JaTy Ta 4yac Horo ckianeHHs. [pyruii
MPUMIPHUK OIMHUCY BXIJHOTO MaKeTa JOKYMEHTIB 30€piraeThCsi B MaTepiajiax CIpaBH, a y
pasi 3a1HCHEHHS B IIEHTP1 €JIEKTPOHHOTO JOKYMEHTOOOITY - B €JIEKTPOHHIN Gopmi.

35. AMiHICTpaTop IEHTPY IMiJ Yac OTPUMAHHS BXIJHOTO TakeTa JOKYMEHTIB
3000B’si3aHUN  3’siCyBaTU MPUUHATHUM 71 Ccy0’ekTa 3BEepHEHHs cmocid Horo
MOBIJOMJICHHSI TPO PE3yIbTaT HAJAHHSA aJMIHICTPATUBHOI MOCIYTH, a TaKOX CIOCIO
mepegadi cyo’€KTOBI 3BEPHEHHS BHUXIJHOIO MakeTa JIOKYMEHTIB (0COOHMCTO, 3aco0aMm
MOIITOBOTO a00 TEIEKOMYHIKAIIHOTO 3B’s3KY), MPO IO 3a3HAYAETHCS B OMHUCI BX1THOTO
MakeTa JIOKYMEHTIB y MamnepoBiii Ta/abo eneKTpoHHIi GopmMi.

36. AIMiHICTpAaTOp IEHTPY 3OIMCHIOE PEECTpaAIlil0 BXITHOIO IMaKeTa JIOKYMCHTIB
IUIIXOM BHECEHHS JaHHMX JI0 KypHajy peecrtparii (y mamnepoBiii Ta/abo eleKTpOoHHiH
dopwmi). Ilicist BHECEHHSI TaHUX CIIPaBl MPUCBOIOETHCA HOMEP, 3@ SKUM 3IIMCHIOETHCA i1
iIeHTHdiKamist Ta SKud (IKCYyeThCs Ha OJIaHKy 3asBU 1 B ONHKCI BXIJHOTO IaKeTa
JTIOKYMEHTIB.

37. VYV pa3i, KoImu BXIJTHUH TaAKeT JOKYMEHTIB OTPUMAHO 3aco0aMH IOIITOBOTO
3B’SI3KYy 1 BIH HE MICTUTH 1H(OpMaIii Ipo MPUUHATHUHN AJi1 CyO’€KTa 3BEpHEHHsI Croci0
HOro IOBIAOMIICHHS, aIMIHICTpAaTOp ILCHTPY HE IM3HIIIC HACTYIHOI'O0 POOOYOro JIHS
HajZicuiae Cy0’€KTOBI 3BEPHEHHS OMNKUC BXIAHOTO TMaKeTa JOKYMEHTIB TOIITOIO,
€JIEKTPOHHOIO TMOIITOK (Ta/abo IOro BIJICKAHOBAHY KOIMIIO) YM IHIIMMH 3aco0amMu
TEJIEKOMYHIKAI[IHHOTO 3B SA3KY.

38. Ilicns peecTparrii BXiJHOTO MaKeTa JOKYMEHTIB aMIHICTPAaTOp HEHTPY Popmye
CIpaBy y TMamepoBiii Ta/abo enekTpoHHiNH (opmi Ta B pas3i moTpedu 3ailicHIOE i
KOIIFOBaHHSI Ta/a00 CKaHyBaHHS.

39. Iadopmariito mpo BuMHEHI Ail aJAMIHICTpATOpP LEHTPY BHOCUTH JIO JIUCTA IPO
MPOXOJKEHHS CIPaBH y MarepoBiil Ta/abo enekTpoHHid (opmi (KpiM BUNAAKIB, KOIU
aIMIHICTpATOp € CyO’€KTOM HaJaHHSA aaMIHICTpaTUBHOI mocayru). Jluct mpo
MPOXO/KEHHST CMpPaBH TaKOXX MICTUTh BIJIOMOCTI MPO TOCHIIOBHICTh MiH (eTamiB),
HEOOXITHUX IS HaIaHHS aJMiHICTPATUBHOI MOCIYTH, Ta 3aIy4eHUX CyO’€KTIB HadaHHS
aJIMiHICTPATUBHUX TOCTYT.

OnpauoBaHHs cipaBy (BXiIHOI0 MaKeTa JOKYMEHTIB)

40. Ilicns BumHEHHS i, nependadeHux mnyHKTamu 28-39 1bOTO periiaMeHry,
aJIMIHICTpAaTOp UEHTPY 3000B’sI3aHUN HEBIJIKIAIHO, aje HE IMi3HIIe HACTYITHOTO
pobGouoro mHs, HamicaaTu (MepeaaTH) BXITHUM MakeT JTOKYMEHTIB CyO’€KTOBI HaJaHHS
aJMIHICTPATUBHOI TOCIYTH, 0 KOMIICTCHIlI SIKOTO HAJC)KWTh TUTAHHS TNPUHHATTS
pillICHHS y CIpaBi, IpO MO0 POOUTHCS BiIMITKA B JIMCTI MPO MPOXOPKCHHS CIPaBH i3
3a3HAYCHHSAM 4dYacy, JaTh Ta HalMEHyBaHHS Cy0’€KTa HaJaHHS aJMiHICTPATUBHOI
MOCJIYTH, JI0 SKOTO ii HaICIaHO, Ta MPOCTABICHHSIM Te4YaTKH (IITamIa) aaMiHiCTpaTopa,
110 IepeIaB BiAMOBIAHI JOKYMEHTH.

41. Tlepemaua cmpaB y mamnepoBiid ¢opMi BiJ LEHTPY A0 CyO’€KTa HaJaHHS
aIMIHICTPATUBHOI MOCIYTH 3IIMCHIOETHCS HE MEHIIIE HIXK OJIMH pa3 MPOTATOM PoO0YOTO
JTHS IUTSIXOM JTIOCTABKH TMPAIliBHUKOM IICHTPY, HAJCHIIAHHS BiJICKAHOBAHUX JOKYMEHTIB 3
BUKOPUCTAaHHIM 3aC001B TEJIEKOMYHIKaIlIHOTO 3B’ sI3Ky a00 B IHIIMIA CIOCIO.



42. Tlicis oTpuMaHHS CHOpaBH CyO €KT HAJaHHS aJMIHICTPATUBHOI TOCIYTH
3000B’3aHUI BHECTH 3aIlMC MPO il OTPUMAHHS 13 3a3HAYEHHSM JIaTH Ta 4Yacy, MPi3BHIIA,
IMEH1, 1Mo O0aThbKOB1 BIAMOBIJAIBHOT MOCAJAOBOI OCOOM 10 JIMCTa MPO MPOXOKEHHS
CIIpaBH.

43. KoHTpoab 3a JOTPUMAaHHSAM CyO’€KTaMH HaJaHHS aIMIHICTPATHUBHUX IOCIIYT
CTPOKIB PO3IJISAY CIIpaB Ta MPUHHATTS PillIeHb 3A1MCHIOETHCS aMIHICTPaTOpaMH LEHTPY
BIJIMOBITHO JI0 PO3MOI1TY 000B’SI3KIB 32 PIIICHHSM KEpIBHUKA IICHTPY.

44, Cy0’exT HaJlaHHS aIMIHICTPATUBHOI MTOCIYTH 3000B’ I3aHUM:

CBOEYACHO 1H(QOPMYBATH LIEHTP MPO MEPEHIKOAU y JOTPUMAHHI CTPOKY PO3TIIALY
COpaBM Ta NPUUHATTI PIIIEHHS, 1HII OpOOJEeMM, 10 BUHUKAIOTH MIJ Yac PO3IISIAY
CIIPaBH;

HajaBaTh 1HGOpPMAIliI0 HA YCHUH a00 MUCHMOBHM 3amuT (y TOMY YHCII MIISTXOM
HAJCHUJIAaHHS Ha aJIpecy eNEeKTPOHHOI MOIITH) aJMiHICTpaTopa UEHTPY MPO XiJl PO3TISAY
CIIpaBH.

VY pa3i BusBieHHS (HaKTy MOPYIICHHS BUMOT 3aKOHOJIABCTBA IOJO PO3TIIALY
cripaBd (CTPOKIB HAJaHHS aJMIHICTPATUBHOI MOCIYTH TOIIO), aJAMIHICTpaTOp MEHTPY
HEBIJIKIAAHO 1H(QOPMYE PO e KEPIBHUKA LIEHTPY.

Ilepenaua BUXiTHOI0O MaKeTa JOKYMEHTIB Cy0’€KTOBI 3BePHEHHS

45. Cy0’ekT HaJaHHS agMIHICTPATUBHOI IOCIYTH HEBIIKJIAAHO, aJie HE ITI3HIIIC
HACTYIMHOTO poO0oYoro MHs Micist ohopMIIEHHS pe3yiabTaTy HaJaHHS aJMiHICTPATUBHOI
nociyru, (opMye BUXITHUN TMakeT JOKYMEHTIB Ta Mepenae Moro A0 LEHTPY, Mpo IIo
3a3HAYA€THCSA B JIUCTI PO MPOXOIKEHHS CIIPaBU.

46. AnmiHicTpaTop IEHTPY HEBIIKIAIHO Y JICHh HAJIXO/DKEHHS BHUXITHOTO IaKeTa
JIOKYMEHTIB MOBIIOMJISIE TIPO PE3YJIbTAT HAJAHHS aJIMIHICTPATHUBHOI MOCIYTHU CyO’ €KTOBI
3BEpHEHHS Yy CMoci0, 3a3HAYeHUN B OMKCI BXIHOTO MaKeTa JOKYMEHTIB, 3JIMCHIOE
PEECTPAIIiI0 BUXIJTHOTO IMAaKeTa JJOKYMEHTIB IUIIXOM BHECCHHS BiJIITOBIIHUX BiJIOMOCTEH
JI0 JIUCTa MPO MPOXO/KEHHS CIIPaBH, a TAKOX JIO BIAMOBIAHOTO PEECTPY B IMAarepoBiit
Ta/abo eIeKTPOHHIN (popmi.

47. BuxigHuil akeT JTOKYMEHTIB MepeacThesi Cy0’ €KTOBI 3BEPHEHHSI OCOOMCTO ITiJT
pO3NHUCKY (y TOMY YHCII HOTO YITOBHOBAXEHOMY MPEJICTABHUKOBI) y pa3i mpe’ IBICHHS
JIOKYMEHTa, IO MOCBiAYye 0co0y Ta/abo 3acBiguye HWOro ITOBHOBaXKCHHS, abo y
BUIA/IKaX, TMepeA0aueHNX 3aKOHOJIABCTBOM, TMEPENAEThCS B IHIIWM MPUWHATHUMN IS
cy0’€eKTa 3BepHEHHS CIIOCi0.

[ndopmartis mpo gaTy OTpUMaHHS BHXIJHOTO IaKeTa JOKYMEHTIB Cy0’€KTOM
3BEpHEHHs 30epiraeThcsi B MaTepiajax CIpaBu.

48. Y pa3i He3a3HauYeHHS CYO’€KTOM 3BEPHEHHS 3PYYHOTO /I HBOTO CIOCOOY
OTPUMAaHHS BUXIJIHOTO IMaKeTa JOKYMEHTIB a00 MOro HEOTPUMAaHHS B IIEHTPI MPOTATOM
JIBOX MICSIIIB BIAIOBIAHI JOKYMEHTH HAJCHJIAIOTHCA CYO €KTOBI 3BEPHEHHS 3aco0aMH
MOIITOBOTO 3B’S3Ky. Y pasi BIJCYTHOCTI BIJIOMOCTEH TMPO MiCIle TMPOKHUBAHHS
(Mictie3HaXO/PKeHHsI) Cy0’€KTa 3BepHEHHsS Ta iHIOI KOHTAaKTHOI iH(opmarlii, BUXiTHUN
MaKeT JIOKYMEHTIB 30epira€Tbcs MPOTATOM TPUMICSAYHOTO CTPOKY B IIEHTPi, a MOTIM
nepeaaecThCs A1 apXiBHOTO 30epiraHHs.

49. VY pa3i, Koy aaMiHICTpaTHBHA TIOCITyTa HAJAETHCSI HEBIAKIIAHO, aIMIHICTPATOp
IEHTPY peecTpye iHPOPMAIIIIO TTPO PE3yIbTAT PO3TIISAY CIIPaBU B )KypHaui (y mareposiit
Ta/ab0 eneKkTpoHHIN (popMi), HeraitHO hopmMye BUXIAHUHN MaKeT JOKYMEHTIB Ta mepenae
Horo cy0’€KTOB1 3BEpHEHHSI.



50. BiamoBianpHICTh 32 HECBOEYACHE Ta HEHAJIC)KHE HAJAHHS aIMIHICTPATHBHUX
MOCIYT HECYTh CYyO €KTH HaJaHHA TaKUX TIOCAYyr Ta B MeXaX I[OBHOBaXXEHb
aIMIHICTPATOPH 1 KEPIBHUK LIEHTPY.

51. Iudopmamiss mpo KOXHY HaJaHy aJMIHICTPaTUBHY IOCIAYry Ta CIpaBy ¥y
marepoBiii (komis) Ta/ab0 €IEKTPOHHIN (BiACKaHOBaHI JITOKYMEHTH) (OpMi, 30KpeMa,
3asBa cy0’€KTa 3BEpHEHHS, pe3y/IbTaT HAJAAHHS aMIHICTPATUBHOI OCIYTH 30€pIirac€ThCs
y LIEHTPI.

VYci matepianm crpaBu 30epiraloThesl 'y CyO’€KTa HaJaHHS aAMiHICTpATUBHOL
MOCITYTH.

Cexperap MicbKOi pagu ILIL.bouapin



